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MISSION STATEMENT 

“…to develop the competence to see and the courage to 

act in creating a more humane and just society.” 

 
Gilmour Academy, as a Holy Cross school, continues to build on its tradition. It is a faith-based tradition that has 
grown in the ability to withstand the challenge of its values, endurance and leadership during changing times. This 
tradition gives focus to our efforts to learn, develop and grow on a continual basis. 

 
Gilmour’s mission is rooted in Catholic tradition and shares a common expression of that mission with the Holy 
Cross institutions of learning throughout the world. The mission is one of helping young men and women 
develop the intellectual skills necessary for the competency to see, and the habits of the heart needed for the 
courage to act in creating a more humane and just society. It is a mission that encourages a global perspective 
while cultivating an ability to observe, interpret and respond proactively as informed and active citizens. 

 
Gilmour’s mission conveys a faith-based concept of human reality that enables students to critically assess 
society’s values, concerns and hopes in light of the Gospel message. The Academy seeks explicitly to integrate 
Gospel values, Catholic tradition, moral decision making, sound pedagogy and community service to facilitate a 
synthesis of faith and life for our students. 

 
We seek to achieve our mission as a faith-based, coeducational pre-Kindergarten through 12, college preparatory 
school, operating according to the independent school model, which is designed to emphasize student learning 
through personalization, small classes, and an outreach of service in the community. We seek a population that is 
diverse and capable of a college preparatory curriculum and families who share a commitment to a faith-based 
community, value the common good, and have respect for personal, social, racial, political, religious, gender and 
linguistic diversity, and who support the discipline necessary to achieve academic and personal excellence. 

 

We expect our graduates to be successful men and women who strive for the highest levels of competency, ethics 
and morality in their chosen careers and to be active in their communities. It is our mission that provides 
curriculum coherence through which we work as community learners in developing our students’ skills so they may 
become: 

 
● People of hope on a journey of faith 

● Reflective, analytical thinkers 

● Innovative, resilient problem solvers 

● Authentic, effective communicators 

● Courageous, collaborative leaders 

● Empathetic, engaged global citizens 

● Curious, resourceful lifelong learners 

Our mission, by design, is both personal and communal. We provide a cultural experience which promotes the 
education of the mind and heart with a community ethos rooted in the belief of the Catholic religion, in which 
history and hope are not forgotten, and a spirit of keen discernment and responsible freedom prevail.  
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THE HOLY CROSS TRADITION 

The Holy Cross tradition of operating a school and teaching young people began in post-revolutionary France 
when Christian education was a growing priority. One man, Father Basil Moreau C.S.C., saw the vocation of 
teacher as a calling equal to God’s call for religious life in the congregation. He was an educator himself and was, 
therefore, able to guide a group of laymen, originally founded by Father James Dujarie, to become the group of 
teachers that Father Moreau primarily envisioned. 
 
Dedicated to a philosophy promoting the education of the whole person, Father Moreau C.S.C. introduced 
revolutionary ideas into the Catholic educational system of his time. Prior to his contribution, education was 
modeled on the seminary and was very rigid. Father Moreau believed, however, that spiritual, intellectual, 
artistic, physical and social education were equally important. Thus, he endorsed physical activity, music, the 
arts, and social activity as valuable elements of the school day. Liberal education, therefore, was a much broader 
term for Father Moreau and was not limited to the classical education practiced in seminary schools. 

 
As a result of Father Moreau’s dedication, the tradition of the Holy Cross mission continues to express itself, since 
its earliest foundations, through the education of today’s youth in schools, colleges and universities. Likewise, the 
mission’s influence continues with educators in parishes and other ministries. Their goal is to assist others in 
recognizing and developing their own gifts while discovering the deepest spiritual longing in their lives. Regardless 
of the organizational strengths of a school, its structure takes second place to the quality of the educators within 
its walls. Father Moreau understood that true teaching can only take place when young people and educators are 
free to interact. Because teachers are role models for young people, they can be effective Christian educators 
only insofar as they lead faithful, knowledgeable and caring Christian lifestyles themselves. Therefore, the 
personal qualities of the teachers in a Holy Cross school are what make Father Moreau’s vision of quality 
education work. Without reverence, knowledge, zeal, vigilance, self-control, meekness, patience, prudence and 
firmness, teachers will be unable to fulfill their call to develop the hearts and minds of young people, and the 
schools in which they work will be ineffective. 

 
“We are called to approach our role as educators in the faith as fellow travelers on a 

journey in faith. We identify with others in a shared condition as sinners struggling to be 

liberated from ignorance and prejudice, men among others sharing the sufferings and 

struggles of our world, participating in the human quest for liberation… supporting 

everywhere men and women of goodwill (Constitution 2) Our mission implies a concrete 

commitment to be in solidarity with others. We are not there alone in the world; we are 

not even there as persons in an exceptional or privileged position. We are among others, 

supporting others and advancing them towards the realization of a goal. Our solidarity 

goes beyond the barriers of nationality, culture and religion to reach out to all men and 

women of grace and goodwill.” “We are called to form with those around us, 

communities which will be signs of the coming kingdom. They will be communities in 

which faith is so active that it leads us to live in the kingdom in a radical manner. The 

signs of the kingdom are those proclaimed by Christ in his own description of the 

Messianic times which he has come in inaugurate: the blind see, the prisoners are set 

free, the good news is preached to the poor, and a year of grace is proclaimed” (Luke 

4:18) 

 
 -Claude Grou, C.S.C.,   Superior General, circular Letter (No. 5) 

 
 

The spirit of Father Moreau continues to live at Gilmour Academy as we strive to form a community which lives the 
charisms of our founder: zeal, hope, forgiveness, inclusiveness, hospitality, the cross, option for the poor, and trust 
in Divine Providence. 
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TWELVE CHARACTERISTICS OF HOLY CROSS SCHOOLS 

The soul of a Holy Cross school is nurtured and supported by an intentional community committed to the 
contemporary fulfillment of its mission. As faculty, staff, students, parents and trustees, we form a community of 
practice to achieve shared goals ascribed by our mission as a faith-based community. We recognize that each of 
us is at a different point in our life and faith journey, but aspires to build relationships within the community, 
which serve as sources of strength and models of commitment to one another. We recognize and accept that 
our mission is both personal and communal. Schools in the Holy Cross tradition share and build upon 
characteristics that manifest a commitment to actively cultivate an education that… 

 
1. Is student centered beginning with where an individual find himself or herself. 

2. Focuses on the whole person. 

3. Operates in a spirit of collegiality and inclusiveness. 

4. Seeks an understanding and collaborative relationship with the local church and civic community. 

5. Promotes collaboration and empowerment of faculty and parents. 

6. Nourishes a vibrant family spirit. 

7. Places a strong emphasis on an education for justice and a commitment to the option for the poor. 

8. Promotes an adaptable spirit that addresses needs and challenges as they occur. 

9. Strives for excellence. 

10. Places an emphasis on service and sensitizing students in understanding and being justly responsive 
to the demands of the common good. 

11. Identifies campus ministry and religious education programs as central to the institution and curriculum. 

12. Places an intentional effort to awaken within students, faculty, and staff a fundamental Christian sense 
of call or vocation to live the Gospel. 

 
 

HISTORICAL BACKGROUND 

Founded by the Congregation of the Holy Cross in 1946 on the site of the Cedar Hill Farm estate, Gilmour 
Academy is named after Right Reverend Richard Gilmour, the second Bishop of Cleveland and a prominent 
Catholic educator who died in 1891. Our vision of education, passed on through many generations and over five 
continents, holds central a tenet expressed by our Holy Cross founder, Venerable Father Basil Moreau, C.S.C. 

 
“We shall always place education side by side with instruction; the 

mind will not be cultivated at the expense of the heart.” 

 
Brother Theophane Schmitt, C.S.C., was the founder and the first headmaster of Gilmour Academy. He guided the 
academic development of the new school and directed the conversion of the Tudor mansion and adjacent buildings 
to academic and residence purposes. 

 
Gilmour Academy was accredited by the State of Ohio and the North Central Association of Colleges and 
Secondary Schools in 1950, the year of its first graduating class. From the beginning, Gilmour graduates have 
gained acceptance into prominent colleges and universities. 

 
The physical growth of the campus has kept pace with the increase in enrollment. From the first additions, 
including the Classroom Building, the Lancer Gymnasium and Natatorium, the Thomas More Library, and the 
Science Building, many physical landmarks have coincided with academic and organizational transitions in order 
to bring Gilmour Academy to its current status: 
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1969 The Academy underwent a reorganization whereby it became jointly owned by the Brothers of the Holy 

Cross, Midwest Province, and laymen. A two-tiered board consisting of corporate members and Trustees 
assumed legal and financial responsibility for the operation of the Academy. 

 
1970 Commons (dining room) completed 
 Art Barn completed 
 Music Shed renovated 
 Dormitory Building built 
 Soccer fields and tennis courts installed 
 
1973 Middle School (Grades 7 & 8) opened in estate’s former Gate House 
 
1974 Ohio State Department of Education granted Gilmour Academy new charter as six-year high school 
 
1975 Additions to Art Barn and Middle School 
 
1980 Ohio State Department of Education granted Gilmour Academy college-preparatory charter 

Baseball field - Figgie Field - dedicated 
 
1982 Gilmour Academy and Glen Oak School merged (Gilmour becomes coeducational institution) 
 
1983 Figgie Field House constructed 
 Lancer Gym expanded 
 Rockne Building renovated 
 Art Barn moved and expanded 
 Athletic fields expanded 
 Br. Ivo Regan Performing Arts Building renovated 
 Lower School opened for Grades 1 & 2 
 
1984 Lower School added Grades 3 & 4 
 
1985 Lower School added Grades 5 & 6, opened Montessori and extended-day program 
 
1988 Lower School added traditional kindergarten  
 Upper School Library/Science Building renovated 
 
1989 Ohio State Department of Education granted Gilmour Academy Lower School charter 
 
1993 Lower School renovation (addition of dining room, art studio, three classrooms, before- and after-care 

area, music/chorus area) 
 
1994 Track and field events surfaces at Weber Stadium converted to all-season surfaces 
 
1995 Our Lady Chapel completed and dedicated  

Cedar Road entrance (Sustar Entranceway) completed 
 
1996 Tudor Gardens restoration completed 
 
1997 Indoor Ice Arena constructed 
 Classroom Building renovation and addition completed 
 
2000 Residence Hall addition (Great Room and recreation/fitness center) completed 
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2002 New Middle School and Fine Arts Building opened 
 
2003 Lower School addition completed (science lab, classrooms, exhibition area, music room) 
 Lower School Library renovated 
 Ice Arena addition (second rink and athletic training center) completed 
 
2004 Weber Stadium upgraded (turf field installed for football, soccer, lacrosse and running track resurfaced) 
 Wood floor installed in Lower School gym 
 
2005 State-of-the-art broadcast studio built 
 
2008 Holy Cross House renovation completed 
 
2009 Athletic Center and natatorium opened 
 
2010 Historic water tower renovated 
 
2013 Marian and Holy Family Shrine dedicated 
 
2014 New press box installed at Weber Stadium 
 
2015 IT data center constructed and campus technology infrastructure upgraded 
 
2016 First Steinway pianos arrived on campus 
 Telepresence Room constructed 
 
2017 Our Lady Chapel audio-visual system upgraded 
 LED lighting installed in ice arena and Athletic Center 
 
2018 Lower School baseball field renovated 
 Figgie Field reconstruction completed and field dedicated 
 New tennis courts constructed behind Ice Arena 
 Golf Simulator installed 
 Lower School playground renovated 
 
2019 Weber Stadium Renovation Project Phase I completed 
 Sharnsky Stadium completed 
 Gilmour designated Steinway Select School 
 Upper School Commons renovated 
 Chicken coop and apiary installed 
 St. Mary’s Lake renovated 
 Campus Loop connecting Lower, Middle and Upper Schools completed 
 FAB Lab opened 
 Statue of David Circle rebricked and renovated  
 
2020 The Lorraine and Bill Dodero Center for Performing Arts opened 
 Nature-Based Learning classroom, greenhouse and Giving Gardens completed 
 Ice arena renamed The Floyd E. Stefanski Ice Center 
 Entry plaza and stadium building between Weber and Sharnsky Stadiums completed 
 
2021 Concession stands and restrooms at Weber Stadium completed 
 Dedication of the Colleran Family Nature-Based Learning Center 
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Eight Heads of School have succeeded Brother Theophane Schmitt:  

1952-1955 Brother Laurian LaForest, C.S.C.  
1955-1964 Brother Alfonso Comeau, C.S.C.  
1964-1968 Brother Rex Hennel, C.S.C.  
1968-1969 Brother Francis Englert, C.S.C.   
1969-1974 Brother Carl Shonk, C.S.C.  
1974-1980 Brother William Fitch, C.S.C.  
1980-2015 Brother Robert Lavelle, C.S.C.  
2015- Ms. Kathleen Kenny  
 
As the Academy continues providing the Holy Cross tradition of education, the environment and academic 
programs have all brought extensive enhancement to the Gilmour campus, and have worked to promote our 
mission of helping young people. 

 
“… to develop the competence to see and the courage to 

act in creating a more humane and just society.” 

 

GILMOUR COAT OF ARMS 

Perseveranti Dabitur 

 

“Success to the One Who Perseveres” 

The escutcheon or shield of Gilmour Academy has armorial bearings associated with the name Gilmour, the 

founders, the location, and the purpose of the school. 

 

The cross and anchors are from the seal of the Congregation of Holy Cross, the religious community of the 
founders of Gilmour Academy, the Brothers of Holy Cross. 

 
The cross is silver and the anchors gold on a blue field. 

 
The book of knowledge is inscribed with the words “Recta Sapere” “To Know What Is Right” from the prayer 

to the Holy Spirit, “Veni, Sancte Spiritus.” This inscription epitomizes the religious and educational ideals of 
Gilmour Academy. 

 
A gold mill rind and blue waves on a silver field symbolize the location of the Academy, Gates Mills, Ohio, in the 
Chagrin Valley. 

 
The silver chevron and quill and the gold fleurs-de-lis represent Bishop Gilmour’s family, on a blue shield. 
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GILMOUR COLORS 

The Official Colors of Gilmour Academy: Blue & Gray 
 

The Blue symbolizes Truth and Loyalty attained through devotion to duty. 

 

The Gray symbolizes Spiritual Light and Wisdom flowing from the Holy Spirit, 

under whose patronage Gilmour Academy is placed. 

GILMOUR ALMA MATER 

Sing, We All of Gilmour, 

The Praise of Alma Mater. 

Cherish and Remember 

The Pride in Blue and 

Gray. Gilmour, We Salute 

Thee, 

And Promise as Our Aim To 

Uphold Forever 

The Glory of Thy Name. 

Words: Thomas J. Bartunek ’66 Music: Daniel Q. Kane, C.S.C. 

 

STUDENT PRAYER 

Lord, grant me the patience to get things done, the desire to work hard, and the ability to learn from my mistakes. 
Allow me to have an open mind and guide me in making the right decisions. Inspire me to live a life of honesty, 
integrity, and respect. Help me as I grow and mature, and allow me to use what I have learned and experienced in 
future endeavors. Lord, thank you for the talents you have bestowed upon me, and allow me to use them to my 
greatest potential. Thank you for all of the people who have helped along the way; my classmates, teachers, family, 
and friends. Above all, thank you for the blessings of each day. Amen. 

 

Eucharistic Ministers ‘97 

 
 

PARENTS AND INDEPENDENT SCHOOLS 

As a Holy Cross school, Gilmour Academy values the partnership of parents in providing a responsible, caring 
environment in which students take responsibility for achieving a personal best while contributing to the welfare 
of the entire school community. The following guidelines and expectations, adapted from a document produced 
by the Association of Independent Maryland Schools, comprise some of the best thinking and experience of 
independent school professionals throughout the country and are acknowledged ways for responsible dialogue 
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and mutual respect. 

 
To be successful, every independent school needs and expects the cooperation of its parents, who must 
understand and embrace the school’s mission, share its core values, and fully support its curriculum, faculty and 
staff. When joined by a common set of beliefs and purposes, the independent school and its parents form a 
powerful team with far-reaching positive effects on children and the entire school community. 

 
Working together, parents and school professionals exert a strong influence on children to become better 
educated; they also help them to mature by modeling adult working relationships based upon civility, honesty, 
and respect. 

 
In practice, the greatest impediment to effective teamwork between independent schools and parents grows out 
of misunderstandings about school decision-making processes: Who makes decisions in independent schools? 
How are those decisions made? Independent schools must communicate their procedures to parents who, in 
turn, share the important responsibility to become informed members of the school community. 
 
PARENT RESPONSIBILITIES: The primary responsibility for the education of the children belongs to parents. 
However, this responsibility is shared with the school as a matter of practical necessity. The greatest single factor in 
building a child’s intellectual, cultural, moral and spiritual attitude is the example you provide in your home. 

 
Parents are responsible for: 

• Supporting school policy and the authority of the administration/teachers. 

• Developing sound moral and spiritual values. 

• Requiring your child to complete all assignments. 

• Insisting that your child obey the regulations and principles of good behavior. 

• Discussing problems with the persons concerned (i.e. generally the teacher is the first line of contact). 

• Avoid any criticism of staff and school policy. 

• Following the policies and procedures stated in the handbook. 

• Paying all fees on time. 

• Reimbursing the Academy for any costs associated with property destroyed either accidentally or 
intentionally. 

 

PARENTS AND THE BOARD OF TRUSTEES 

In most independent schools, decision-making authority at the highest level resides in a volunteer Board of 
Trustees whose membership often includes current parents. The Board of Trustees does not intervene in daily 
affairs of the school, such as curriculum development, and hiring, evaluating, or firing of faculty and staff. 
Instead, the Board focuses on three areas critical to the success of any independent school: it selects, evaluates 
and supports the Head of School, to whom it delegates authority to manage the school; it develops broad 
institutional policies that guide the Head of School in running the school; and it is accountable for the financial 
well-being of the school. In the conduct of its official business, the Board acts only as a whole; individual 
Trustees, including the Board Chair, have no authority to act unless specifically authorized to do so by the Board 
acting as a whole. 

 
• Parents are encouraged to stay informed about the plans and priorities of the school by reading the 

school’s correspondence and publications and by attending appropriate meetings. 

 
• Parents with concerns about the school or with understanding decisions made by the administration or 

faculty are encouraged to inquire about and follow the school’s review process, but they should not 
expect the Board of Trustees to act as an appeals board. Trustees often interact with others within the 
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school community and hear concerns about the daily operation of the school. As a matter of good 
practice, the trustee reports those concerns to the Head of School. 

 

PARENTS AND THE FACULTY AND ADMINISTRATION 

Parents play an essential and positive role in the life of an independent school. Not only are parents advocates for 
their children, they also support the faculty and administration through extensive volunteer activities and events. 

 
The relationship between parents and the faculty and administration is formally governed by the school’s written 
enrollment contract and handbook, in which its procedures are spelled out. When parents choose to enroll their 
child in an independent school, they agree to subscribe to its mission, follow its rules, and abide by its decisions. 
However, most teachers and administrators would agree that trust and mutual respect are the most essential 
underpinnings of effective working relationships with parents. 

 
• Parents are encouraged to work productively with teachers and administrators by staying informed about 

their child and important events in the life of the school. Thoughtful questions and suggestions are 
welcomed by the school. The school recognizes the importance of providing parents with timely and 
pertinent information. 

 
• Parents best support a school climate of trust and respect by communicating concerns openly and 

constructively to the school professional closest to the problem. Efforts by parents to lobby other parents 
will be viewed by the school as counterproductive. 

 
• While parents may not agree with every decision by the school, in most cases, the parent and school will 

find enough common ground to continue a mutually respectful relationship. In the extreme case, however, 
an impasse may be so severe that the parent cannot remain a constructive member of the community. In 
such cases, both the parent and the school should consider whether another school would be a better 
match for the family. 

 

 

THE PARENTS CLUBS AND THE SCHOOL 

The Parents Clubs provide a vital and much-appreciated service to school leadership and the entire school 
community. Because they are so important and their volunteer activities potentially so wide-ranging, the following 
steps assist in structuring and clarifying their roles: 

 
• The Parents Clubs, in consultation with the administration, maintain a set of written by-laws that make 

clear their procedures and roles as service organizations. 

• The by-laws should clearly state the mission to support the decisions and policies of the Board and 
administration. They neither participate in policy-making by the school, nor function as lobbying groups. 
However, presidents of each Club serve as ex-officio members of the Board of Trustees. 

 
• The finances of the Clubs should be supervised and regularly monitored by the school and should be part 

of the school’s annual audit processes. 

 
• The Head of School should be closely involved in the Clubs’ nominating processes. Cooperation and 

teamwork between the Head of School or her delegate and the officers are crucial to the health of the 
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school community. 

 
• It is appropriate that the Parents Clubs advertise their activities and events. While they are not a public 

relations arm of the school, they do play a role in the school’s efforts to communicate about itself to the 
parent community. 

 

Civility, respect, and collaboration give evidence of commitment to our history, traditions, and goals as a 

Catholic school, which must always seek to act with regard for the worth and dignity of every person.

ADMISSIONS 

 
The school has a non-discriminatory admissions policy for children who are approximately 18 months through 6th 
grade. We use the State of Ohio guideline of September 30 as a cutoff date for determining grade level.  In our 
Montessori classrooms (T-PreK), each prospective pupil is required to be interviewed by a certified staff member. 
The purpose of the interview is threefold: to set up a bond with the teacher and school setting, to determine the 
child’s style of learning, and to answer parents’ questions. Another requirement for entrance into the Montessori 
preschool program is that the child is toilet trained. Children still in diapers will not be admitted to the preschool 
program. Children do not need to be toilet trained to attend the Toddler program. 
 
Our goal is to maintain a child/teacher ratio of approximately 7 children to each adult in each Toddler class and a 
ratio of approximately 12 children to each adult in the Preschool.   
 

CLASS SESSIONS 

The Gilmour Lower School building is open at 8:00 a.m. The school day for the students T-6 can be seen below: 
 

Montessori Toddler (3 or 5 day options available) 
● Full Day 

○ 8:00 a.m. - 3:00 p.m. 
● Half Day 

○ 8:00 a.m. - 11:15 a.m. 
 
Montessori Preschool: 

● Full Day 
○ 8:00 a.m. - 3:00 p.m. 

● Half Day 
○ 8:00 a.m. - 11:15 a.m. 

● Three-quarter Day 
○ 8:00 a.m. - 1:00 p.m. 

 
Kindergarten-Grade 6: 

● School Day 
○ 8:00 a.m. - 3:15 p.m. 

 
All students are expected to arrive by 8:10 a.m. Punctuality is an important habit to develop. Children are marked 
tardy if they arrive in the classroom after 8:15 a.m. Announcements will signal the start of the day promptly at 8:15 
a.m. 
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ATTENDANCE: Gilmour Academy Lower School places a high priority on regular and punctual attendance at school.  
If a student is going to be absent from school, his/her parent/guardian is required to call or email the office before 
9:00 a.m. each day of absence.  State law requires that we monitor student absences and report excessive 
absences and tardiness to parents in writing. A letter from the Director of the Lower School will be sent to parents 
if a pattern of tardiness or absence is noted. We do not have Perfect Attendance Awards. 

 

VACATION ABSENCES: Where a family vacation is scheduled at a time other than during a school calendar vacation, 
parents must submit a written request to the Director of the Lower School and homeroom teacher at least one week 
in advance of any extended scheduled absence. The request must contain the following: 
 

● Dates of departure and return 

● Parent signature 
 

Family vacations scheduled other than school calendar vacations result in loss of important instructional time with 
the teacher and valuable learning experiences with classmates. Parents should keep in mind that original 
classroom lessons do not get reproduced in the same quality design for students absent due to these out-of-
school calendar vacations. 

The parent assumes full responsibility for obtaining all assignments and materials that will be covered during the 
absence. The student is responsible for completing all assignments according to the teacher’s specifications. The 
time frame for the “make-up” work will be determined at the discretion of the teacher before vacation/after 
vacation.  At times, the activities taking place in the classroom do not lend themselves to sending work home. If 
new concepts are being presented in the classroom, the teacher will need to be the primary instructor of these 
concepts. Upon the student’s return, these concepts will be taught to your child and the necessary work may be 
made up at that time. 

 

ARRIVAL AND DISMISSAL 

MORNING DROP-OFF: Students should be dropped off near the main entrance of the school. Parents should 
drop off students at the sidewalk near the main entrance. Students will enter through the west entrance.  When 
pulling up to the main entrance to drop your child off, you may assist your child out of the car. A faculty or staff 
member will meet you at your car and escort your child into the building.  Parking is prohibited in the Fire Lane 
as well as the reserved, handicapped, and Admissions spaces. Parents are not permitted to leave a car parked 
unattended or stopped with the motor running unattended in the Fire Lane in front of the school building. You 
will be required to move your car immediately if it is left unattended. Parents should drop off students at the 
sidewalk near the main entrance. Students will enter through the west entrance. 

 
Parents are always welcome in the school building, but classes must begin on time and it is difficult to do so when 

unscheduled conferences occur or interruptions cause delays in starting instruction, so please do not use “before 

school time” for conferencing with teachers. The teachers will be happy to set up a conference at another time if 

one is needed. If you have any business to take care of in the school office, please park in the LARGE PARKING LOT 

and walk into school. 

1. Homeroom and classroom instruction must not be interrupted for any reason. 

2. All visitors must report to the Office upon entering the building. 

3. Appointments with teachers are necessary and must be made well in advance in order to discuss a 
child’s academic progress or conduct.  

 
TRANSPORTATION; AUTHORIZED PICK UP: Transportation is the parents’ responsibility and an Authorized Pick Up 
List is required to be filed in the school office. Children may be picked up ONLY by people listed. Please inform the 
homeroom teacher in writing if your child is going home with another student or being picked up by someone 
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different on a given day.  Those desiring carpools will be provided with class lists including parents’ names and 
addresses. If someone other than a regular driver is to transport the children, a notice must be sent to the school. 
Children will not be released to an unauthorized person. We will not release children on a phone call. As carpools 
are formed, it is important that those parents involved meet to establish rules for compliance with school policies. 

 
AFTERNOON PICK UP: Pick up for T-PreK begins at 3:00 p.m.  Grades K-6 pick-up will begin at 3:15 p.m. Parents 
should pick children up at the front of the school building on the main drive nearest the child’s classroom where 
a staff member will guide them to your car. Please stay in your car and meet your child at the designated pick-up 
area. Cars line up behind one another and circle around the perimeter of the large parking lot. Please pull up to 
the first available space immediately. You must stay in your car and move forward to the pick-up point to ensure 
a safe and organized pick-up for everyone.  It is not the teacher’s responsibility to put children in safety seats or 
buckle them in seat belts. Please cooperate in keeping the traffic moving. 

 
Please pay attention to the staff helpers. They are responsible for directing both those crossing on foot and those 
proceeding to the exit in their cars. 

 
EARLY DISMISSAL: If a student is leaving school early, parents should notify the homeroom teacher and the office 
in the morning.  The student will be sent to the office and he/she should be picked up there. The school office must 
be notified. Parents must come into the school to sign their child out. 
 
SCHOOL CANCELLATIONS: Should it be necessary to cancel classes due to inclement weather or other reasons, 
parents should check local TV and radio stations, or the school’s website (www.gilmour.org).  If parents have opted 
in to Gilmour's text alert system, they will also be notified of any school closure via text message.  

BEFORE/AFTER SCHOOL CARE 
 

BEFORE SCHOOL CARE: The morning program starts at 7:00 a.m. and ends at 8:00 a.m. This time is used to read, 
prepare for school or play quiet games. We aren’t staffed to supervise children before 7:00 a.m. and, for that 
reason, children may not be dropped off before that time. Children in grades K-6 arriving at 8:00 a.m. should go 
directly to their homerooms. 

 
AFTER SCHOOL CARE: The After Care Program for T-6 children is not simply a longer school day; it is different in 
both structure and content. Developmentally, it is not in the best interest of children who have been in school for 
six hours to be in a similar structure for one to three more hours. Our design, therefore, is for the After Care 
Program to include energy release time and activities paced according to individual preferences. 

 
It is very reassuring for parents to know where their child/children are and what they are doing at all times.  It is 
comforting to know the child/children are engaged in activities under the supervision of caring and trained school 
personnel. 

 
REGISTRATION: Parents are required to pre-register for our extended care programs in advance and 

enroll for the minimal number of days they believe they will need for extended care services. 

 
The program costs will be added to a billing statement you receive. If you are enrolled in SMART Tuition, these 
amounts will be included in your annual fees (spread over 10 months). 

 
If you are interested in registering your child, please complete the online registration form and submit your deposit 

with your signed re-enrollment agreement in order to secure a place for him/her. 

 
  

http://www.gilmour.org/
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CHECKING IN/OUT:  The staff will check students in and out each day.  A parent or authorized person must come 
into the building to check the child out for the day. A child will only be released to those listed on the authorized 
pick-up list. Staff members may need to ask for identification from someone they don’t know. This is a very 
serious responsibility for the staff. Your cooperation in this is necessary for the protection of each child. If a 
change of pick-up is necessary, please send a note with your child or call the school office at (440) 473-8160. 
When you arrive to pick up your child, please see a staff member check out while your child prepares to leave. 

 

Please encourage your child to have all homework, books, clothing, etc. with him/her when checking in/out of 
After Care. This will eliminate the need to return to classrooms which are many times being used for tutoring, 
meetings, or conferences after school. In the rare event that a member of our staff determines that the adult 
picking up your child appears incapable of safely transporting him/her home, the following process will be 
initiated: 

• Notification of an administrator or person in charge 

• Private consultation with the transporting parent, guardian, or caregiver while the child is moved to 
another room 

• Inform the adult of the name of the person who will be called from the emergency card. 

• If the adult responds by removing the child from the premises, personnel have been advised to call the 
local law enforcement officials. 

 

TELEPHONE: The phone number for Before/After School Care is (440) 473-8161. The telephone in the area is 
used for incoming calls only. Please confirm after-school plans with your child in the morning before school. 

 
SNACK: A staff member will provide a healthy snack each day at after care. 
 
OUTDOOR PLAY: All students must go outside for a play period. However, inclement weather, hazardous conditions, 
or exceptional cold temperatures will prohibit outdoor play. If a child is not feeling well enough to go outside, he/she 
should not be in the After School Program on that day. A staff member will make a phone call to the parent to notify 
them that their child is not feeling well. 

 
EXPECTED BEHAVIOR: Children are expected to respect the rights and property of everyone in the program, 
students and staff included. The administration, faculty, and staff are responsible for maintaining a healthy, open, 
respectful, and fair atmosphere in the school. In choosing to be a member of the Gilmour community, each student 
and their parents/legal guardian acknowledges acceptance of the responsibilities and regulations which are 
outlined in this Handbook or posted or provided elsewhere by the school. Discipline policies stated in this 
Handbook apply to all school programs/activities, including athletics and Before/After School Care. 

 
*Please Note: There is no After Care on the last day of school. (Promotion Day) 
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BEFORE AND AFTER CARE FEES 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Total annual fees included in total annual costs; payment in accordance with Blackbaud Tuition 
Management (formerly Smart Tuition™) payment option. 

• No adjustments made for weeks including holidays, student absence or other non-academic days. 

• Billing adjustments made on a semester basis only. 
• Late fees for After Care if child is picked up after 6 p.m. $10 for the first five minutes and additional $1 for 

each minute thereafter. Fee added to monthly payment. 
• A courtesy family discount of $250 applied to the oldest child’s bill for families with more than one 

student enrolled in the full five-day per week Before Care and After Care programs. 
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GENERAL INFORMATION 

LIBRARY: The library is a facility to be used for research and quiet study. Students are invited to make use of this 
resource. All materials must be checked out before their removal. Outstanding library fines and/or cost of 
unreturned library materials must be paid by the end of the school year and would be reflected in tuition balance. 

 
EXTRA CURRICULARS: The extracurricular activities program at Gilmour Academy Lower School consists of a wide 
variety of special interest programs available for student participation on nearly all grade levels. Students are not 
permitted to participate in activities on days they are serving detention. Specific information regarding 
extracurricular activities will be available on the Lower School Portal. Moderators of extracurricular activities may 
deny a student participation for academic or behavioral reasons. 

 
STUDENT USE OF TELEPHONE: Students must have permission from a faculty/staff member to make a phone 
call. Calls are restricted to the office phone under adult supervision. Please confirm all after-school plans with 
your child in the morning before school. Telephone calls home are for matters of urgency only. Students should 
not use personal cell phones unless a faculty/staff member gives permission. 

 
LOST AND FOUND: Any student who has misplaced materials or clothing should check the lost and found located in 
the elevator room across from the Dominican Dining Hall. At the end of each quarter any unclaimed items will be 
distributed to various social service agencies in the Cleveland area.

 
THE SCHOOL OFFICE: Is open from 7:45 a.m. until 4:00 p.m. The office phone number is (440) 473-8160. 

 
SECURITY SYSTEM: All school entrance/exit doors are locked during class times. Visitors must use the west 

entrance and use the intercom to announced their name and be recognized before personnel release the door 

lock. 

 

LOCKERS: Lockers are provided for each student. Lockers are the property of the school, and school administration 
retains the right to provide for the use of the lockers, to inspect them, and to take the necessary steps to ensure that 
lockers are used in accordance with Gilmour’s goals. Students are required to take care of their lockers and are held 
responsible if they are defaced or damaged in any way.  

 
LUNCH PROGRAM: Lunch is provided for the students daily. Please contact the school nurse at (440) 473-8066 with 
any physician-ordered dietary requirements. 

 
RELIGION PROGRAM: All students K-6 will be required to take religion classes. The religion classes are a careful 
balance of scripture, prayer and life application. Gilmour Academy follows the Diocese of Cleveland religious 
curriculum. School masses and prayer services are also a part of the religion program, and all students are required 
to attend.  Students will also participate in an annual grade level retreat.   

 
FIELD TRIPS: General parental permission forms are part of the enrollment package completed prior to beginning 
school. Field trips are a part of our curriculum. A form providing details and requesting emergency information and a 
fee, if necessary, will be sent home prior to the trip. Because field trips are part of the curriculum attendance is 
mandatory, except in the event of an illness. 
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ASSIGNMENTS & SUPPLIES 

CLASSWORK/ASSIGNMENTS: An important part of our educational program is to instill in students responsibility 
for their own learning. Therefore, we expect students to be accountable for classwork, homework assignments 
and using school time productively. If students do not fulfill their responsibilities, they may be asked to forfeit 
playground time to complete their work. 

 
SUPPLIES: All necessary classroom supplies and learning materials are provided at the beginning of school. The 
tuition fee covers the cost of these items. Pencil pouches, solid color notebooks, folders, and spirals are used and 
provided, students are expected to keep them in good order. 

 
Since school books, library books, and materials are often required for homework, all students should have a 
heavy-duty school bag for transporting their books and supplies to and from school. Students are responsible for 
the replacement of any lost or damaged books. An additional bag is needed for gym shoes and clothes. Please do 
not purchase large book/gym bags or backpacks.  They do not fit in our lockers. 

 
HOMEWORK: Daily attention to the joys of reading, the challenges of critical thinking, and the rewards of 
discipline-specific skill development is the focus of assigned homework. It will be given in proportion to the 
amount of time necessary to reinforce the skill and content involved. In part, the satisfactory completion of 
homework is an exercise in time management, organization, and responsibility. We hope to develop these 
important skills in all students. Teachers may modify homework assignments to account for individual student 
needs when necessary. Teachers will coordinate, with their grade-level team members, the amount of homework 
given, as well as due dates for major assignments. 

 
Students may spend more or less time on any given evening depending on the nature of the assignments, the 
individual student course load, and even individual student approaches to homework that will range from the 
methodical student to the extraordinarily focused student who may complete homework quickly and efficiently. 
One consistent homework assignment across all grade levels is to participate in 20 minutes of nightly reading, 
either independently or with another.   

 
STUDENT ACHIEVEMENT 

 

CONFERENCES: Parent Conferences will be scheduled each semester. Parents or teachers may request an 
additional conference at any time. The second semester parent conference is more of a self-assessment where 
students (K-6) will have the chance to share what they are proud of from the school year and where they believe 
they need to grow the most moving forward. 

 
REPORT CARDS AND PROGRESS REPORTS: Reports will be available online at the end of each reporting period. 

 
PSYCHOLOGICAL/COUNSELING SERVICES:  A school psychologist and a school counselor are available for 

individual testing and counseling.  
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HEALTH SERVICES 

HEALTH FORMS: All student health forms can be found via Final Forms. Once completed by the primary care 
provider’s office, forms should be directly uploaded into Final Forms or given to the Lower School clinic. 

Medication is dispensed only by Health Services and under the supervision of the HEALTH SERVICES PERSONNEL. 
Please do not send your child to school with a medication and a handwritten note. State law and school policy 
require a Parent Form and a Physician Form to be filed with us at the time that the medication is presented. 
MEDICATIONS NOT DOCUMENTED WITHIN THIS PROTOCOL WILL NOT BE ADMINISTERED. Under ordinary 
circumstances, by law, no person other than the Health Services Personnel may dispense medications in school. 
Please contact the School Nurse at 440-473-8066 to obtain the pertinent forms.  

 
The school expects that the obviously ill child (e.g., with fever, vomiting, or diarrhea) will remain at home. 
Students who become ill (severe or mild) during school are to report/be sent to the school clinic. In the clinic, a 
child will be evaluated by the school nurse, isolated and made comfortable in a room separate from the 
classroom setting.  The nurse will notify the parents or guardians of the child’s condition.  If the illness warrants a 
child to be sent home, the school nurse will communicate with the family and confirm a pick-up time. Following 
a student’s discharge, the nurse’s office will be cleaned appropriately (cot, blanket, pillow, chair, etc.). 

 
 

GUIDELINES FOR RETURNING TO SCHOOL 

1. The student does not have and has not had a fever for 24 hrs. 

2. He/she has not vomited or had diarrhea for 12 hrs. 

3. He/she does not have severe congestion, runny nose, sneezing, coughing or sore throat. 

4. He/she has been treated by a doctor for strep throat or other contagious infections and has a 
doctor’s permission to return to school. 

 
 

GUIDELINES FOR BEING SENT HOME 

● Diarrhea 

● Severe coughing 

● Difficult or rapid breathing 

● Yellowish skin or eyes 

● Conjunctivitis 

● Temperature of 100 degrees Fahrenheit when in combination with other signs of illness 

● Untreated infected skin patch(es) 

● Unusually dark urine and/or grey or white stool 

● Stiff neck 

● Evidence of lice, scabies, or other parasitic infestation 

 
When a physician has verified that your child has a communicable disease, please notify the School Office 
immediately, so that necessary advisement regarding exposure can be passed on to others, as appropriate, and 
mandated reporting can be made to the Board of Health, as needed. 
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A child with any of the following signs or symptoms of illness shall be immediately isolated from other children. 
Decisions regarding whether the child should be discharged will be determined by the nurse. The child will be 
carefully watched for the following symptoms: 

 
● Unusual spots or rashes 

● Sore throat or difficulty swallowing 

● Elevated temperature 

● Vomiting 

 
In the event of an accident/injury at school, first-aid will be given, followed by immediate phone contact with 

parents/guardians. 

 
Vision, hearing, and postural screenings are done annually, with parent/guardian follow-up by Health Services 
where appropriate. 

- Vision and Hearing: Montessori, 1, 3, 5 and all new students are checked by health services 
personnel. - Postural: Grades 5 and 6 checked by the school nurse. 

 

 

 

 

 

DRESS CODE 

 

The dress code can be found on our website: gilmour.org/dressCode. 
 

  

https://www.gilmour.org/campus-life/uniforms-and-dress-codes
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STUDENT CONDUCT AND DISCIPLINE 

Students and parents have chosen Gilmour Academy, and the school has accepted students on the assumption that 
they comply with all rules and regulations set forth by the school. In addition to the regulations detailed below, 
there are many that, while not explicitly listed, are part of being a civil and respectful member of the Gilmour 
community. Students are expected to realize that they are representatives of the school and their families and 
know the importance of handling themselves with honesty, integrity, and respect. 

 

The Lower School follows the acronym G-O-G-A, which stands for: 
 

     Good Decisions 

     Offer Kindness 

     Give Your Best 

     Act Safely 

 

These are the four principles that guide student life each day and provide for clear expectations across all aspects of 

a school day. 

 
STUDENTS’ RIGHTS AND RESPONSIBILITIES: Students are provided the opportunity to participate in the educational 

process. They have the right to safe buildings, physical safety and to the protection of personal property. 

 
Students have the responsibility to: 

a) attend school in compliance with the established code of conduct, attendance procedures, and 
other rules adopted for the operation of the school programs; 

b) allow other students an opportunity to participate in the educational process and to help promote a 
climate free from disruption and disorder; 

c) respect all school rules as they relate to safety in the building and to engage in conduct that 
respects the person and property rights of others. 

 

A basic principle of Gilmour Academy Lower School is the development of Christian respect for one another. 
As human beings, we are responsible and accountable for our words and actions. A sense of self-discipline 
rather than imposed discipline is encouraged. When students violate this responsibility, parents will be 
contacted. 

 
DISCIPLINARY POLICIES AND PROCEDURES: The administration, faculty, and staff have the responsibility of 
maintaining a healthy, open, respectful and just atmosphere in the school. In choosing to be a member of the 
Gilmour community, each student and their parents/legal guardians acknowledges acceptance of the 
responsibilities and regulations, which are intended for the welfare of the school community. Discipline policies 
stated in the handbook apply to all school programs/activities (Toddler-6th Grade), including athletics and 
Before/After School Care. 

 
INFRACTIONS: Infractions are notices emailed to parents informing them of a recent occurrence of unacceptable 
behavior. They also provide the opportunity to evaluate behavior and trends over the course of a school year to 
provide the child with the necessary supports. 

 
Infractions may be given for, but are not limited to, the following: 

• Inappropriate behavior in common areas on campus including ice arena, swimming pool, etc. 

• Disturbances in the Dining Hall such as misuse of food, or any inappropriate behavior 
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• Disturbances in classrooms, in the building or outside the building 

• Misconduct at school-sponsored events or assemblies 

• Possession of potentially harmful items 

• Dishonesty, stealing, cheating, plagiarism 

• Disrespect or challenging authority of teachers, administrators or staff 

• Disrespect to other students 

• Dress code violation 

• Defacing or destruction of school or personal property of students, teachers, staff or administration 

• Chewing gum on campus 

• Inappropriate language 

• Misuse of the lockers, school textbooks, materials 

• Possession, sale, or use of alcoholic beverages and/or controlled substances during school hours, on 
campus or at school sponsored events 

• Fighting, acts of physical force or other potentially harmful behavior on campus or at off campus 
school sponsored events 

• Repeated tardiness to class 

• Gambling of any kind 

• Other illegal acts may be referred to civil authorities 

• Bringing trading cards, toys, comic books or other items for any reason including buying, selling or trading 

 
Specific actions taken by the school will be determined at the discretion of the administrative team and could 
include detention, parent phone call from a teacher or administrator, student conference with an administrator, 
restorative justice, in-school suspension, out-of-school suspension, probation or expulsion. 
 
SUSPENSION: A student who is suspended may not participate in or attend any school activity whether 
academic, social, or extracurricular. Suspensions will be issued by the Director according to the individual 
circumstances of each serious infraction of the school policy. Under ordinary circumstances, the accumulation of 
three detentions or nine infractions will result in a school suspension. The student is responsible for all work 
assigned by the teachers during the school day.  
 
EXPULSION: Habitual behavior contrary to the spirit of the Academy, or a single major infraction, may result in 
dismissal. While this penalty is normally used after other remedial measures have proven ineffective, the school 
reserves the right to impose this penalty for single infraction where circumstances warrant expulsion in the 
opinion of school administration. 

 
The school reserves the right to suspend or expel a student at any time for a single grave infraction against the 
good order or reputation of the school. The student must remember that behavior both on and off the campus 
reflects on the school and its reputation. 

 
Any action that compromises the principles of the Academy may have serious consequences. 

 
ACADEMIC INTEGRITY POLICY: All forms of dishonesty are considered unacceptable behavior. Cheating is an act 
by which a student uses the work of another individual for his/her own gain.  This includes copying another’s 
work, plagiarizing, exchanging homework answers, copying from the Internet, or attempting to look at or 
communicate in any way with another student during a testing situation. 

 
Any form of unethical academic behavior will result in loss of credit, detention, or further disciplinary measures. 

 
HARASSMENT: Gilmour Academy students are directed not to be party to any form of 
racial/ethnic/sexual/emotional conflict or harassment, including any form of bullying. Encounters of this nature 
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should immediately be brought to the attention of the homeroom teacher or an administrator. Please refer to 
the Anti-Harassment Policy below. 
 
MONTESSORI TODDLER AND PRESCHOOL: In addition to the above-mentioned policies and disciplinary 
procedures, the goal for our Toddler and Preschool program is to ensure the safety, physical, and emotional 
well-being of all individuals.  Our policy in this area is to help the child develop self-discipline, as we realize the 
discipline forced by another is not lasting. The learning environment is set up in a way to encourage discipline 
from within. One form of discipline we use is to assist the child in finding meaningful work within the classroom.  
 
Working with the youngest of our students and providing a program with the safety, physical, and emotional 
well-being of the students, the behavior management plan focuses on providing constructive, developmentally 
appropriate guidance and management that includes: 

• Redirection 

• Separation from problem situations 

• Talking with the child about the situation 

• Positive reinforcement for appropriate behavior 

• Consistent and prompt communication with parents/guardians 

• Continued work with Lower School Director, school counselor, and teacher if necessary 
 
In addition, we follow the behavior management policies set forth for childcare by the Ohio Department of 
Education and the Ohio Department of Jobs and Family Services, which can find at the following site: 
 
https://codes.ohio.gov/ohio-administrative-code/rule-3301-37-10 
 
RECESS GUIDELINES: 

1. Appropriate shoes and outdoor clothing must be worn at all times. 

2. Children should remain in designated areas and in plain view of the supervisors. 

3. In general, with the exception of baseball gloves and lacrosse sticks, only Gilmour Academy sports 
equipment may be used on the playground. 

4. Organized sports can be played under the following circumstances: 

a. Everyone is included.  

b. Students are to be good sports, enjoy the game and have fun. 

5. Playground equipment should be used as intended. 

a. Safety rails, walls, barriers, roofs or swing frames are not meant for play. 

b. Montessori: Small playground equipment only. 

c. Grade K-6: Large playground 

d. Slides: feet first, forward-facing, seated position. 

e. Swings: seated position, swing appropriately. 

f. Overhead Ladders (monkey bars): walking or climbing on top is prohibited. 

6. Balls, Frisbees, Kooshes, etc., are the only things to be thrown. Rocks, wood chips, sticks or branches, 
and sand should be left on the ground. No throwing snow or snowballs. 

7. Children are not permitted to climb trees or disturb the environment in any way. 
 

AFTER SCHOOL USE OF PLAYGROUND: All Gilmour students who are not enrolled in the Lower School’s aftercare 
program must be supervised by a parent if they stay to play on our playground. This also applies to any other 
children, such as siblings, that a parent brings to play on the playground. Playground rules during the school day 
hours also apply to after-school play. Lower School staff have responsibilities that require them to supervise the 
children who are registered for our aftercare program during this time. Parents of children not enrolled in the 

https://codes.ohio.gov/ohio-administrative-code/rule-3301-37-10
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aftercare program are required to directly supervise their own children and their safety during after-school 
hours. 
 

PLAYGROUND/CAMPUS GROUNDS GATHERINGS: Any use of the playground or campus grounds for gatherings of 
any type must have prior approval from an administrator. 

 
 

POLICIES RELATED TO CHILD ABUSE 

Gilmour Academy will take appropriate precautions to protect the interests of students upon receiving notice of a 
charge or accusation of harassment, violence, abuse, or neglect. When the school knows or suspects that a student 
has been abused or neglected, the school will report the matter to the appropriate public authorities as required by 
law. The school will cooperate with public authorities in their investigation. 

 

“Made in the Image and Likeness of God” 

 

Gilmour Academy seeks to create and to foster a Catholic School Community in which all individuals are treated 
with dignity, integrity, and respect. And in light of this, every person has a human dignity which Gilmour Academy is 
committed to enhance and protect. We believe that all individuals are ‘created in the image and likeness of God.’ 
For these reasons the Gilmour community is one in which all faculty, students, and staff are entitled to pursue their 
fullest spiritual, intellectual, physical, social, and emotional potential. Disrespect of any kind interferes with this 
development and therefore will not be tolerated.  

BULLYING AND HARASSMENT 

 
Gilmour Academy expressly forbids bullying, harassment, or intimidation of any student on school property (or 
at locations immediately adjacent to school grounds), at school-sponsored events, on school-provided 
transportation, or outside of school. 

 
Bullying, harassment, or intimidation means any intentional written, verbal, graphic, or physical act, including acts 
involving electronic transmissions through use of the Internet, email, cellular phone, personal digital assistant 
(PDA), or other handheld wireless device, either overt or covert, that a student or group of students exhibits 
toward another student, group of students or school personnel, which is sufficiently severe, persistent or 
pervasive that it creates an intimidating, threatening or abusive educational environment for other student(s) or 
school personnel. Bullying, harassment and intimidation can include many different behaviors including an overt 
intent to ridicule, humiliate or intimidate another student or school personnel. 

 
Complaints or allegations of bullying, harassment or intimidation are to be reported to one or more of the 
following personnel: Director of Lower School, Dean of Student Life, Director of the Middle School, Director of 
Student Development, Director of the Upper School and Head of School. Complaints or allegations of bullying, 
harassment or intimidation will be promptly investigated. Parents of all parties will be informed of the 
allegations. The matter will be kept confidential to the degree possible by all parties involved consistent with the 
need to investigate. Retaliation is prohibited against anyone who makes a complaint of bullying, harassment or 
intimidation or who cooperates in an investigation. The parents of all parties are obligated to cooperate in 
investigating and/or remedying the situation. 

 
Students who engage in acts prohibited under this policy may be subject to required counseling and/or 
disciplinary action, including a parent conference, detention, suspension and/or expulsion. Depending on the 
nature and severity of the incident, the school may take additional steps to ensure the health, welfare and safety 
of both students and staff, which may include reporting incidents to law enforcement agencies. 
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ANTI-HARASSMENT POLICY 

Gilmour Academy is firmly committed to providing a safe, positive learning and working environment for 
everyone in the school. For this reason, and in keeping with the goals and objectives of Catholic education, 
Gilmour Academy expressly prohibits sexual and other unlawful harassment and sexual violence in the school 
environment. Unlawful harassment on the basis of race, color, sex, national origin, age, disability, creed or 
religion is prohibited. This policy reemphasizes the personal dignity of the individual and fosters positive sexual 
attitudes and respect for others. This policy is in effect for all reciprocal relationships: student and student; 
student and adult; adult and adult. Unlawful harassment may be verbal, physical, written or visual. Examples of 
prohibited harassment include epithets, slurs, stereotypes, slang words or names, or any other language or 
actions, which, by their nature or effect, degrade or insult a person, or any group of people, on the basis of race, 
color, sex, national origin, age, disability, creed or religion. 

 
For the purpose of this policy, sexual harassment includes the following specific instances: verbal sexual abuse; 
unwanted or unwelcome touching of a sexual nature; disseminating obscene or sexually explicit material, 
whether in the form of music, written lyrics, pornographic pictures or other literature, or having such material in 
one’s possession in the school, on school grounds or at school-sponsored activities; obscene or sexually explicit 
graffiti anywhere in the school or on the school grounds; continuing an unwanted written, oral or electronic 
communication directed to another of a sexual nature; spreading sexual rumors/innuendoes; obscene t-shirts, 
hats or buttons; touching oneself sexually in front of others; obscene and/or sexually explicit gestures; and any 
other inappropriate behavior of a sexually explicit or obscene nature that demeans or offends the recipient. The 
above list is not meant to be all-inclusive, but is intended to provide guidance as to what may constitute sexual 
harassment. 

 
Not all incidents involving a sexual subject matter or the topic of sex are severe and/or pervasive enough to 
constitute unlawful harassment. While all reported incidents of potentially inappropriate conduct will be fully 
investigated, those incidents which do not constitute unlawful harassment will be handled according to standard 
behavioral and disciplinary policies based upon the facts and circumstances of each such incident. 

 
Complaints or allegations of sexual or other unlawful harassment (as defined above) are to be reported to one or 
more of the following personnel: Dean of Student Life, Director of Lower School, Director of Middle School, 
Director of Upper School or Head of School. Complaints or allegations of sexual or other unlawful harassment 
will be promptly investigated. Parents of all parties involved will be informed of the allegations. The matter is to 
be kept confidential to the degree possible by all parties involved, consistent with the need to investigate. 
Retaliation is prohibited against anyone who makes a complaint of harassment or who cooperates in an 
investigation of a complaint of harassment. 
 

The parents of all parties are obligated to cooperate in investigating and/or remedying the situation. 

A charge of harassment shall not, in and of itself, create the presumption of wrongdoing. If the allegations are 
substantiated, disciplinary action will be taken. The severity of discipline imposed in each case of harassment will 
depend on the nature, frequency and severity of the conduct, the ages of the offender and victim, the history of 
similar actions by this individual and the circumstances in which the harassment has occurred. Possible 
disciplinary action may include, but is not limited to, any or all the following: 

 
• Verbal warning/reprimand and apology to the victim 

• Parent-Student conference with the Dean of Student Life, Director of Lower School, Director of 
Upper School and/or Director of Middle School 

• Written warning/reprimand and parent notification 

• Detention or removal from selected school activities 

• Behavior/Probationary contracts, possibly requiring professional intervention 

• Suspension 
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• Expulsion 

SEXUAL VIOLENCE POLICY 

Sexual violence is handled separately because of its potentially criminal nature. Generally sexual violence occurs 
when: the recipient is physically touched without his/her consent in a sexual manner; is expressly threatened or 
perceives a threat of physical harm for purposes of the offender’s sexual gratification; or is the victim of sex 
offenses under Ohio law (e.g., gross sexual imposition, sexual battery, rape, importuning, voyeurism, public 
indecency, felonious sexual penetration). 

 
Allegations of sexual violence are to be reported to one or more of the following personnel: Dean of Student Life, 
Director of Lower School, Director of Middle School, Director of Upper School or Head of School. Parents of all 
parties involved will be informed of the allegations. The matter is to be kept confidential to the degree possible by 
all parties involved consistent with the need to investigate. Retaliation is prohibited against anyone who makes a 

complaint of sexual violence or who cooperates in an investigation of a complaint of sexual violence.  The parents of 
all parties are obligated to cooperate in investigating or remedying the situation and shall report any arrests, 
charges or convictions of a student for any sex-related or sexual violence-related crimes to the Director of the 
Lower School. 

 
If an incident of sexual violence occurs, school authorities are required under state law to report the incident. 
The police will be contacted immediately if there is any reason to believe that sexual abuse or violence has 
occurred. 

Cuyahoga County Child Protective Services also will be contacted, in addition to the police, if there is any reason 
to believe that sexual abuse or violence has occurred involving a child less than 18 years of age. 

 

PHYSICAL VIOLENCE POLICY 

• Any student threats to inflict any harm to self or others must be taken seriously and addressed 
immediately. 

• Anyone who hears, reads or is otherwise aware of a threat of violence or actual violence should report it 
immediately to school authorities. 

• Retaliation is prohibited against anyone who makes a complaint regarding violence or a threat of violence or 
who cooperates in the investigation. 

• Parents of all parties involved are obligated to cooperate in investigating or remedying the situation. 

• Police may be notified if the threat of physical harm is substantiated or if the student engaged in any 
violence. 

• For the student who makes such a threat which is substantiated: 

o The parent or guardian of the student will be notified. 

o The student will be suspended and may not be permitted back into school until there has been a 
psychiatric evaluation and the school has received a written statement from an approved mental 
health professional that the student does not pose a danger to self or others. The written 
statement should also include a recommendation regarding a need for counseling and a plan for 
implementation. 

o The school will make decisions regarding disciplinary action and continued enrollment. 
• For any student identified as a potential victim: 

o The parent or guardian of the student will be notified. 

o The school will work with the parent or guardian to help identify where counseling can be received 
when necessary. 

• Acts of prohibited violence include stalking, fighting and other types of harmful physical contact, 

and intentional destruction of school property or another’s property. 
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CHILD ABUSE OR NEGLECT 

 
Under Ohio law, Gilmour Academy and every school employee who knows or has reasonable cause to suspect that 
a student at the school is a victim of child abuse or neglect is required to report the knowledge or cause of 
suspicion to the public children’s services agency or police in the county where the student resides or in which the 
suspected child abuse or neglect is occurring or has occurred. Gilmour Academy will report suspected child abuse 
or neglect as required by law and will cooperate with public authorities in their investigation. 

 
 

TECHNOLOGY USE POLICY 

Students at Gilmour Academy Lower School are encouraged to use technology in appropriate ways to help 
them develop the communication, problem-solving and analytical abilities that will enable them to be morally 
and ethically responsible lifelong learners. 

 
STUDENTS WILL BE PROVIDED WITH: 

• individual school network accounts that will include storage space for school-related files 

• access to hardware, software, and resources on campus to foster learning and development 

• tech support to assist in resolving computer problems 

• opportunities to acquire and apply digital and technological literacy skills. 
 

STUDENTS ARE EXPECTED TO: 

• log on and off of their own accounts when on campus 

• use their Gilmour email address for all official communications with members of the Gilmour 
community and check their GA email daily 

• take care when online to protect their personal safety and privacy 

• show respect and consideration for others when using technology 

• conserve resources, such as paper, electricity, bandwidth and storage space 

• improve their use of technology by actively participating in technology-based activities, asking 
questions and following proper procedures 

• report violations of this policy, accidents and equipment failures immediately to a responsible adult, 
such as the classroom teacher, librarian or member of the tech department.  

MOBILE DEVICES 

To protect our learning environment, cell phone and other mobile devices are strictly prohibited during class 
unless an instructor expressly permits use, including Smart Watches. Mobile devices must be silenced and out 
of sight during lessons. A teacher has the right to confiscate a student device during class if it is seen as a 
distraction. Confiscated devices may be submitted to the Director of the Lower School. 

 
STUDENTS ARE PROHIBITED FROM DOING (OR ATTEMPTING) THE FOLLOWING: 

• monopolizing or disrupting the network or computer resources for non-academic activities 

• accessing, changing, deleting or duplicating other users' accounts, data or files 

• bypassing , disabling or otherwise circumventing the school's security, filtering or monitoring protocols 

• using technology resources to violate copyright, intellectual property or other laws or provisions of the 
GA Student Handbook or Honor Code 

• taking any action that could damage network resources, hardware or software, including hacking or 
exposing the system to viruses or other harmful technology 
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• accessing, creating, sending, forwarding or providing links to sites or information that violates GA policies 
on discrimination, harassment, bullying, child abuse, controlled substances or otherwise promotes 
illegal, criminal or immoral activity. 

• visiting internet sites or using technology resources that contain hateful, discriminatory, pornographic 
or other objectionable materials, including racial slurs, sexist comments, or any comments, jokes, or 
images that would offend someone on the basis of race, color, religion, creed, sex, national origin, age 
or disability 

• installing unauthorized software on computers or networks or using unauthorized software installed 
on portable devices (including pirated software) 

• having food, drink or other potentially damaging substances near the computers 

• modifying GA computers, network resources, operating systems, files or other restricted material 

• using technology for negative, unethical or immoral purposes 

• publicizing or disclosing any confidential information related to Gilmour Academy, its employees or its 
students. 

 

PRIVACY ISSUES FOR STUDENTS 

• Students should avoid posting private information, such as contact information, about yourself or 
others on the Internet. 

• Remember that everything posted to the Internet—photos, text and other media—is saved or archived 
somewhere by someone. It is important that students understand that deleting something posted to 
the Internet is no guarantee that it really goes away. It is, and will continue to be, available to the 
student’s family, the GA community, college recruiters, future employers and others who may have an 
impact on the student’s future. 

• Keep in mind that the GA computer network and its contents (including files created by users and their 
email) are the property of Gilmour Academy and are not private. Use of the Gilmour Academy network 
by members of the GA community may be monitored and its contents inspected to ensure compliance 
with this usage policy. 

• Material or files that appear to violate this policy, other school policies or the Honor Code may be 
copied, printed and/or deleted by members of the administration and used as evidence in disciplinary 
proceedings. 

 

PRIVACY OF CHILDREN 

 

• Gilmour requires that all parents and legal guardians of students under the age of 13 review and sign an 
authorization form each year that will permit us to collect and maintain personally identifiable 
information about their children. This requirement is in accordance with Gilmour’s obligations under the 
Children’s Online Privacy Protection Act. In instances where we discover that we have inadvertently 
received unauthorized personal information from a child under the age of 13, we will delete such 
information unless we have received verifiable consent from that child's parent or legal guardian to 
keep it. 

• Gilmour may collect personal information from students when they use their school email account. 
Students will not have, or be able to use, a school e-mail account without our having a current parental 
authorization form. Where a student corresponds with us via email, we may store, process and use any 
personally identifiable information contained therein to communicate with the student and/or his 
parent or legal guardian, to address technical issues with the student's email account or access to the 
internet or network, to update our records or perform other administrative functions. We may retain 
the student's email messages together with their email address and our responses. We may provide the 
collected information to employees, agents or service providers acting on Gilmour's behalf in connection 
with these activities subject to the same limitations and exceptions noted as outlined in the Technology 
Use Policy.   
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• In addition, Gilmour may disclose such child's personally identifiable information if you, as parent or 
legal guardian, direct us to do so. A parent or legal guardian may request that Gilmour not disclose 
personal information about their children to third parties.  If so desired, you may also review your child's 
personal information, ask to have it deleted and refuse to allow any further collection or use of the 
child's information. If you wish to take any of the foregoing actions, please the Lower School Director.  

USE OF PERSONAL TECHNOLOGY OWNED BY STUDENTS  

• Any personal electronic device brought onto campus, and its use, is subject to the provisions of this 
policy (including computers, tablets, eReaders, phones, cameras, MP3 players, USB drives and all other 
related devices). 

• Personal electronic devices – and their contents (including emails, text messages and postings on 
Facebook, Twitter and other social media) – are subject to monitoring and inspection by administration 
as described in this policy. 

• To maintain a positive learning environment, all faculty and staff have complete discretion at all times 
to permit or restrict the possession and use of personal electronic devices on campus and at school-
sponsored events. 

 

GILMOUR VPN 

• While at Gilmour, students should only use Gilmour’s registered VPN. 

• Should a student need to utilize an alternative VPN, the student should first have the VPN approved by 
Gilmour’s IT Office. 

• Gilmour is not responsible for any activity students engage in over a private VPN. 
 

AUTHORIZATION TO USE WEB-BASED APPLICATIONS 

• Parents authorize Gilmour to use web-based applications and remote learning programs. They further 

authorize, and consent to, Gilmour’s recording their children in remote learning programs such as Zoom.  

USE OF SOCIAL MEDIA 

• Gilmour Academy recognizes the importance of social media in the digital world. The school uses it to 
stay in touch with the GA community. That being said, the use of social media and networking sites 
(Facebook, Instagram, Snapchat, Twitter, etc.) by students can create disciplinary issues that the school 
may need to address. 

• Material posted on those sites by students may violate Gilmour Academy’s policies or may be contrary 
to the values and mission of the school. Content posted on social media and networking sites that is 
deemed disruptive to Gilmour’s learning environment is subject to the full range of disciplinary action, 
up to expulsion. Examples of such content could include, but are not restricted to, acts of bullying, 
harassment, hazing, and making false, disparaging or defamatory statements regarding students, 
teachers or school employees. 

 

PENALTIES FOR MISUSE OF TECHNOLOGY 

• Students who violate this policy, the Student Handbook, or Honor Code may have their network or 
computer privileges revoked or restricted or be subject to other forms of discipline as outlined in the 
Student Handbook. 

• Students who have violated policies regarding, the Student Handbook or Honor Code regarding 
personal electronic devices may be banned from using them on campus, be required to leave them 
with a school official, or face other restrictions or discipline. 
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REVISIONS TO THIS POLICY 

• The Technology Use Policy may be revised as new technologies or situations arise. 

• Revisions will be posted to the online version of the GA Student Handbook and reasonable efforts will 
be made to notify users of new provisions. 


